Hi [Manager/HR Name],
I wanted to ask about support for a professional development opportunity through St. Thomas Executive Education. I’m looking at [Program Name], which focuses on [brief description of topic/skills].
- Program date: [Insert date]
- Cost: [Insert cost]
What stood out to me is how these programs are built for working professionals. They’re designed to fit into a busy schedule and focus on skills I can apply immediately on the job. Many courses even include time to work on current projects, so I’d be able to bring real progress back to the team while I’m learning.
Through this program, I’d be building skills in:
- [Skill #1]
- [Skill #2]
- [Skill #3]
How this helps our team:
- [Specific outcome, project, or business need]
- [Efficiency, leadership, or process improvement]
- [Team or organizational impact]
Plan to share and apply what I learn:
- Apply learnings directly to [current project or responsibility]
- Share key takeaways with the team through [team meeting, summary, training, etc.]
- [Optional: additional way you’ll extend the value]
My goal is to apply what I learn right away so it creates immediate value for the team.
Let me know if you’re open to this or if you’d like more details. I’m happy to talk it through.
Thanks,
[Your Name]
